
How to: Membership
Signup for membership
Create your profile
View your listing



Signup for Membership
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If you already have 
an account, click to 
login to our website.
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If not, click to register 
a new account on our 
website.

Complete all the 
requested 
information, keeping 
a record of your 
password.
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To login, enter your 
email address and 
password.
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Check the “I am not a 
robot” box; to login 
automatically next 
time you visit the 
site, check “Keep me 
signed in”.

Then click “Login”.
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Click “My 
Membership” on the 
Membership menu 
tab.
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If you are not 
currently a member, 
you will be presented 
with the option to 
Signup.
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Select the 
membership level of 
your choice.
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If you’re happy with 
your choice, click 
“Signup”.
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To proceed to 
payment, click “Pay 
now”.
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Either log in to your 
PayPal account, or 
click to pay with a 
Debit or Credit Card.

Once your payment is 
complete you’ll be 
returned to our 
website.

If this 
option is 
not visible, 
clear your 
PayPal 
cookies, or 
try using a 
different / 
incognito 
browser.Back to top



Create Your Profile
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Click “My 
Membership” on the 
Membership menu 
tab.

You will need to be 
logged in to see this.
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Select where you 
want your profile to 
be visible - to 
everyone, only to 
other members, or 
not visible.
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Select the sector 
which closest 
matches your 
business.

If you’d like us to add 
a new category, 
please let us know.
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Enter the information 
you want to be 
displayed. Skip any  
fields you don’t want 
displayed.

To add a logo or 
image, click “Choose 
file”, then select your 
image. It must be 
smaller than 65kb.

Back to top



When as complete as 
you want your profile 
to be, click “Save”. 

You can edit or 
change this 
information at any 
time.
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View Your Listing
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Click “Member 
Listings” on the 
Membership menu 
tab.
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Click on the name of 
your company.
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Your information is 
displayed.
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